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Partnering with You to
Transform Lives

Innovative and accessible, Career Transitions
helps library users improve their chances
of finding sustainable employment. The
features of this essential career service
resource will enrich the career exploration
process for staff and users. Let Career
Transitions enhance the unique value your
library brings to your community.

To save your informaltio

@ Take a tour of Career Transitions

GETANEW JOB

SEARCH JOBS, INTERNSHIPS, & MORE

Job Title City, State, or Zip Code
rra—— | \
'WRITE A RESUME WRITE A COVER LETTER TIPS & ADVICE INTERVIEW SIMULATION

Create a resume to send to
potential employers

Prepare a cover letter to
send with your resume

Get tips about resumes,
applying, and interviews

MATCH EXPERIENCE T( &= SEARCH SCHOOLS &
NEW CAREERS “~ PROGRAMS

Prepare for job intenviews
with our interview simulation

DISCOVER A NEW CAREER
—— CAREER INTERESTS CAREER PATHS
e,

Te " : .
DallyLeap

FEATURED VIDEOS

How Companies Evaluate a Salary Range
Browse more blog articles

Public and
Special Libraries

A new streamlined
interface gives users
easy access to key
activities.

Trends, Activities, Outcomes and Reporting provides detailed insight into the transformational

activities users are engaged in and their progress. This feature helps librarians deliver measurable

results to their institution, community and funding partners with:

« Visual, easy-to-generate reports that detail what users are accomplishing

» An optional user survey mechanism to identify accomplishments and value

Match Work and
Military Experience

Career Transitions helps users discover their
career interests and explore in-demand
occupations, while also leveraging their work
and military experience to identify career
options across various industries and career
pathways.

1-800-877-GALE
www.gale.com/careertransitions

Geta Job <

Tips & Advice

MATCH EXPERIENCE TO NEW CAREERS o What can | do here?
Find new career ideas based on your past experience
Select work or military experience, and begin typing the position youve held in the box.
Match: @ Work experience  © Military work experience
I've worked as a(n) | File Clerks]|
File Clerks

o
Careers you might consia .
Medical Secretaries

Overview: Perform secretarial duties using specific knowledge of medical terminalogy and hospital, clinic, or laboratory procedures. Duties
may include scheduling appointments, billing patients, and compiling and recording medical charts, reports, and correspo.

Jobs in this career: Office Systems Technician, Patient Account Representative, Patient Coordinator, Patient Relations Representative (PRR),
and more.

Medical Records and Health ion Te
Overview: Compile, process, and maintain medical records of hospital and clinic patients in a manner consistent with medical, administrative,
ethical, legal, and regulatory requirements of the health care system. Process, maintain, compile, and report patient

Jobs in this career: Wedical Records Coordinator, Medical Records Custodian, Medical Records Director, Medical Records Manager, and
more.

Payroll and Timekeeping Clerks
Overview: Compile and record employee time and payroll data. May compute employees’ ime worked, production, and commission. May
compute and, d deductions, or prepare paychecks

oll and Benefi

bs in this career: Adminisirstive Assistent, Administrafive Support Teshnician, Admissions Cler Blueprint Glerk, rand Recorder, snd

Users enter the type
of position they’ve
held in the past and
Career Transitions
presents career
options to consider.
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Powerful Job Search

The Career Transitions experience is about
accessibility and guidance: helping people
get started—and follow through—on
meaningful activities to help them find
sustainable employment. Users will have a
multitude of job search options, including
temporary positions, apprenticeships,
internships and entry-level positions.

Find the Right
Education

Career Transitions provides detailed
information on over 9,000 post-
secondary schools and 3,500 training
programs, as well as over 300 online
continuing education courses to help
users find the right program.

Guided Resume and
Cover Letter Creation

Career Transitions can help users create
targeted resumes and cover letters.
Users will also find helpful tips and
advice from career experts on applying
for jobs, interviewing, networking, and
much more.

Build Confidence
and Success

Fun and interactive practice activities helps
users develop skills, strategies and confidence
for actual interview situations. Additionally,
users will find ongoing articles from The

Daily Leap that offer ongoing, fresh advice

on important topics, several times weekly.

Register for a free trial.

(55 0

Contact your Gale Rep or
visit www.gale.cengage.com/
careertransitions

©2012. Gale, a part of Cengage Learning, is a registered trademark used herein under license.
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Explore Careers  +

Tips & Advice

@ What can | do here?

Job Search | My Jobs

Search for a job here, or visit Tipe & Advice for additional help with job searching and applying for jobs
© AllJobs © Internships © Apprenticeships © Temp © Entry Level
Job Title City. State, or Zip
wilhin 25 miles of [<] | ann arbor

customer service

Show jobs posted |anylime

Sort by relevance - date First «[fl2 34567829 Last
10

Customer Service Representative Add to My Jobs

your information sion in or

Geta Job

Explore Careers  ~ Tips & Advice

SEARCH SCHOOLS & PROGRAMS @ What can | do here?

© search by Career ) Search by Program

Find a list of schools with courses related to:

Orline learning
nytime, here...
(ed200]

Registered Nurses

@ | within 50 Miles of E of | traverse city City/State/ZP
@ By state| Alabama

Explore Careers  ~

Geta Jab - Tips & Advice

@ What can | do here?

Write a Resume | Resume Examples

Sign in or create an account to save your work for later.

GETTING STARTED

Resume Home

Contact Info

Summary

Build Resume
Experience

Use the sections on the right to create your resume step-by-step. You can .

Get Help and find tips and examples in each section. Get started s

Education

Memberships & Affiliations

Resume Examples Awards & Honors

To help you find the right words and approach, we have sample resumes
and bullet points based on industry and experience. You can save
examples to My Resume Examples to use as you build your resume. Go
to resume examples

References

My Resume Examples (2

Related Articles Related Videos
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Transitions’ Interview Simulation

How Will You Respond?

nfinityTachisa leader ' aware that
in new media finity
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Now integrated with Testing & Education Reference

ERRSESSION

The job search tool offers
different ways for users
to look at employment
possibilities.

A wealth of information on
schools and professional
programs is available.

Career Transitions offers
comprehensive instruction
and information on creating
resumes and cover letters.

Hundreds of career overview
videos are available, including
“A Day in the Life” series
featuring real people who work
in a variety of occupations.

Simulated interview videos
help users practice and
prepare for various questions.

Center!

For customers who have subscriptions to both solutions, Career Transitions
now connects users directly and seamlessly into Testing & Education Reference
Center for practice test and exam preparation needs.

TRANSFORMING LIVES THROUGH LIBRARIES




